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Recipient Information 
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Recipient Information 

What would cause my SF-425 to be returned?

▪ Missing Award Number
▪ Incorrect Award Number 
▪ Requisition Number is in Block 2
▪ HHS Payee Account Number is in Block 2
▪ Block 3 is blank, Recipient Organization Name is missing
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Report Type and Reporting Period
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Report Type and Reporting Period
What would cause my SF-425 to be returned?

▪ Block 6. Report Type is blank

▪ Block 6. Report Type is marked incorrectly

▪ Block 8. Project/Grant period is incorrect

▪ Block 8. Project/Grant period is blank

▪ Block 9. Reporting Period End Date is blank

▪ Block 9. Reporting Period End Date is incorrect
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Federal Cash

10a. Cash Receipts:   Federal funds received from SBA between the start of the project period and the Reporting Period End Date.  
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Federal Cash

10b. Cash Disbursements:   costs your organization have incurred from the start of the project period and the Reporting Period End 
Date that can be reimbursed.  
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Federal Cash

10c. Cash on Hand: were all the Federal funds received, used by the end of  the reporting period?  YES | NO  
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Federal Cash

Does it matter if my organization has Cash on Hand?  YES
Cash on hand will impact the amount of your Quarter 3 reimbursement.
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Federal Cash

What would cause my SF-425 to be returned?

▪ Line 10a Cash Receipts is incorrect.

▪ Line 10a Cash Receipts is blank.

▪ Line 10b Cash Disbursements is incorrect.

▪ Line 10b Cash Disbursements is blank.
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Federal Expenditures and Unobligated Balance 

▪ Line 10d is the amount of the award.
▪ Line 10e is the Federal expenditures for the reporting period.  Will be the same as Line 10b Cash 

Disbursements.
▪ Line 10f should always remain blank for the Women’s Business Center project
▪ Line 10g will be the same as Line 10e.
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Federal Expenditures and Unobligated Balance 
What would cause my SF-425 to be returned?

▪ Line 10d is incorrect
▪ Line 10d is blank
▪ Line 10e is incorrect
▪ Line 10e is blank
▪ Line 10g is incorrect by default
▪ Line 10h is incorrect by default
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Recipient Share

Line 10i – ???? what amount am I required to match???? 

$150,000??? YES, but……………
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Recipient Share

What would cause my SF-425 to be returned?

▪ Line 10j Recipient Share of Expenditures is incorrect
▪ Line 10j Recipient Share of Expenditures is blank
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Program Income

▪ Line 10l: program income earned for the reporting period
▪ Line 10n: program expend during the reporting period

Line 10m should not be used.  This program does not reduce the 
amount of Federal funds reimbursed based on program income 
expended.
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Program Income

What would cause my SF-425 to be returned?

▪ Line 10l is blank and program income is reported in the 
Budget Management Workbook (BMW)

▪ Line 10n is blank and program income is reported in the BMW
▪ Line 10n is incorrect based on the BMW
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Indirect Expense
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Indirect Expense

What would cause my SF-425 to be returned:

▪ Block b. Rate - is incorrect based on IDCR agreement or is 
blank

▪ Block c. Period covered – is incorrect or is blank
▪ Block d. Base is incorrect or is blank
▪ Block e. Amount Charged is incorrect or is blank
▪ Block f. Federal Share is incorrect or is blank
▪ Indirect cost has not been shown and indirect costs is claimed 

in BMW
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Signature and Date
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Signature and Date

What would cause my SF-425 to be returned?

▪ SF-425 is not signed, must have a:
▪ Wet signature, or
▪ Electronic signature

▪ SF-425 is signed by the Center Director/Principal Investigator
▪ SF-425 is not dated
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Federal Financial Report (SF-425)
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Thanks for Attending


